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MOJIOKEHHUE

06 06paboTKe MePCOHATBHBIX JAHHBIX
yYAIIHXCS M TPETHHX JIHIT

1. O6uHe MOJI0KEHUS

1.1. Hacrosmee monoxeHne 06 00paboTke MEepPCOHANBHEIX AaHHBIX
ydaluxcsl ¥ TPEThUX JIMI (Haee — [Tonoxenue) pa3paboTaHO B COOTBETCTBHH C
®egepansHeM  3aKoHOM oT  29.12.2012 Ne 273-®3 «0O6 obpa3oBaHHU B
Poccuiickoii Mepepanuny», DenepanbHEIM 3aKOHOM OT 27.07.2006 Ne 152-@3 «O
MepCOHANBHBIX  [@HHBIX», WHBIMHA  (QelepaibHBIME M PerHOHAJILHEIMU
HOPMaTHUBHBIMU aKTaMH B clepe 3allUThl MEPCOHANBHBIX NAHHBIX, MTOJTUTAKON
06paboTKY MEePCOHANBHBIX NaHHBIX B FOCYAapCTBEHHOM o6nacTHOM OOKETHOM
o6meobpasoBatesbHOM  yupexaeHnn «LIeHTp ajanTHpoBAHHOIO 00y4JeHHUA
(manee — obpasoBaTenbHasg OpraHu3aLus).

1.2. TlonoskeHre ONpeiesieT NopsIoK paboTsl ¢ IePCOHATIBHBIMH TaHHBIMA
B 00pa3oBaTelbHOM OpTaHH3allM{ ydamuXcd, HX ponuteneil (3aKOHHBIX
IpeJcTaBUTeIeH) H MHBIX TPETHUX JIMII, & TAKKe rapanThi KOH(PUISHIMAIBHOCTH
nuaHOH HH(GOPMAIHY, KOTOPYIO yJaIlluecs, POIUTEIH (3aKOHHBIE TIPEICTABUTEIIH)
W WHblE TPETBM JHMIAa IPEeJOCTaBIAOT aAMHHHMCTpAlii 00pazoBaTeIbHON
OpraHu3alluH.

1.3. llemsto IlonoeHwst sBNSETCA 3aIUTa TEPCOHANBHBIX JAHHBIX
yuamuxcst, popurenedl (3aKOHHBIX TpeICTaBUTeIeH) W MHBIX TPETBUX JIHI[ OT
HEI[PaBOMEPHOTO WM  CIy4aiiHOro  JOCTyma, —YHUHYTOMXCHIA, U3MEHEHHS,
GIIOKMPOBAHWSA, KONHPOBAHMS, pPaclpOCTPaHCHHA U HHBIX HENPaBOMEPHBIX
JIEACTBUH.

2. Ilepedyennb 0GpabaTbiBaeMbIX NEPCOHATBHBIX TAHHLIX

2.1. O6pasoBaTenbHas  OpraHU3aIlKA 0OpabaTeiBaeT  CIIC/YIOIINE
TIepCOHAaTbHbIE JaHHBIC YHalMXCs:
CBEJIeHVIs, COJIEPIKAIIecs B CBUACTEIILCTBE O POXKICHHUH,;



[aclopTHEIE JaHHBle (cepus, HOMEp, KeM U KOorja BBIIaH, KOJ
[IOApPAa3ICIICHHUs );

CTPaxoBO¥ HOMep UHAWBHIYAJIBHOIO JIMLEBOTO CUETA,

azipeca PerucTpaluy U IpOXKUBAHHUS,

CBEICHHS M3 JIOKYMEHTA, KOTOPBIM MOATBEPKAAeT [IPaBO Ha NpeOLIBaHKE Ha
Tepputopuu PO;

TeneoHHbIe HoMepa (IoMallHHE MOOHIIBHBIN);

CBeIeHUS O COCTOSHHH 3J0pPOBbS (IHMArHo3bl, HUCTOpUs OOJIE3HH,
MeI0CMOTPEI, MeaulMHCKre 3akmouenus, pekomeraaiuu [IMIIK u Il 1x);

cBellcHHs 00 YCBIHOBJIEHHH, POACTBe peOeHKa C pOJUTENEM (3aKOHHBIM
IIPECTaBUTEIIEM);

CBEEHMS O HAJIMYMH JIBIOT, CBEIECHHSA W3 CBHAETENHCTBA 00 0OyUeHHH;
uHdopmanus 00 ycreBaeMOCTH.

2.2. IlepcoHanbHble JaHHBE  Y4YaIlUXcs, pOAMTENeH  (3aKOHHBIX
TIpe/CTABUTENIEN) COflepXaTcs B WX JMYHBIX JeNax y4alluxcs B BUAE KOIHHA
IJOKYMEHTOB.

2.3. O6paszoBaTenpHas ~ OpraHusaisi  oOpabaTeiBaeT  CIEIYIOIIHE
TIepCOHANBHEIE JaHHbIe pOoANTeNel (3aKOHHBIX IIPEJCTABUTENEH) yIalHXCs:

(bamuIKs, UMsT, OTIeCTBO (IIPH HATUYHHN);

aJipec MEeCTOXKUTENIbCTBA;

KOHTaKTHEIE TeNle(OHBI;

HOMep OaHKOBCKOTO cYeTa i HauMeHOBaHKe OaHKa,

CBelleHHs M3 JOKYMEHTOB: TIaclopra HJIH JPYroro JOKYMEHTa,
Y IOCTOBEPSIOIIET0 THIHOCTE;

IOKYMEHTOB I TPEJOCTABICHHUs IbroT (YJIOCTOBEPEHHE MHOTOASTHOH
CeMbH, JJOKYMEHTA O IIPU3HaHUK HHBAIUIOM).

2.4. IlepcoHampHble HaHHBIE pojuTeneidl (3aKOHHBIX IPEICTABHTENEH)
COZIEPIKATCS B IMYHBIX JejaX yJalluxcs B BUJIE KOTIHH TOKYMEHTOB.

2.5. O6pasoBaTenbHas ~ OpraHu3alis  oOpabaTeiBaeT  CIeAyIOIIHe
IIepcoHaNbHBE NaHHbe (U3MYECKMX JHI[ 1O J0roBOpaM, (H3HYECKHX JIHII,
YKa3aHHBIX B 3asBIEHUAX (COTNIACHSAX, 3 TOBEPEHHOCTAX U T. II.) YHaLIMXCsS HIH
poauTelei (3aKOHHBIX IIPECTaBUTENeH ) HECOBEPIIICHHONETHUX YUalTUXCS:

(amMuIKsl, UMsi, OTIECTBO (TIPU HAIIMIKH);

ajpec MEeCTOXKUTEIILCTBA;

KOHTAKTHBIE TeJe(OHBI;



CBeJeHHS M3 [JOKYMEHTOB: IIaclopra WIM JAPYroro JOKYyMEHTa,
YIOCTOBEPSIOIIEro TUYHOCTD;
JIUIITIOMA HIIH HHOrO JOKyMeHTa 00 00pa3oBaHUU.

2.6. IlepcoHanbHble NaHHBIE TPETBHX JIMI[ COAEPIKATCsd B IOKYMEHTaX,
KOTOpblE IPEJACTaBWIA (DU3MYEeCKHe IHIa, 3aKITIOUHBIIME C 00pa3oBaTeIbHOH
opraHM3ampedl IO0roBOp, M B [OKYMEHTaX, KOTOphle MOANMCAIH (BBIIAIIH)
yJalliecs WK POIUTENH (3aKOHHBIE IPEACTaBUTEIH).

3. Coop, 00paboTKa H XpaHEeHHE NEePCOHANBLHBIX JaHHBIX

3.1. C6op mepcoHaNbHBIX MAHHBIX Y4alllUXcs, pPOJMTENeH (3aKOHHBIX
[IpeJICTABUTENeH) OCYIIeCTBIAET 3aMECTHTENb JMPEKTOpa BO BpeMs Ipuema
IOKYMEHTOB Ha o0yueHue.

3.2. C6op pnaHHBIX (U3WYECKHX JHUI II0 [OOrOBOpaM OCYIIECTBIIICT
3aMeCTHUTENb TUPEKTopa IIPH 0QOPMIIEHHUH JOTOBOPOB.

3.3. COop HaHHBIX TPETHHX IHI, YKa3aHHBIX B 3adBICHUAX (COIIACHIiX,
JIOBEPEHHOCTAX U T. II.) YUAIIUXCs WM pojuTelell (3aKOHHBIX IIPENCTaBHTENIEH)
HECOBEPIIEHHOIETHIX YYaIUXCs, OCYIIECTBIAET 3a8MECTHTENIb OHPEKTOpa IpH
ohopMIIEHIH KK IIpHEMEe AOKYMEHTOB.

3.4. OG6pazoBareibHas OpraHW3alldd BIIpaBe IPHHATH IIEPCOHATBHBIC
JlaHHBIE yYalUXCs, pOAUTeNeH (3aKOHHBIX IPEICTaBUTENEH) YyIaluXCs TONBKO Y
yTUX JuI 1pdHo. OOpa3zoBaTenbHas OpraHM3allys BIIpaBe NMPHHATH JOKYMEHTBI 1
CBEJIEHHs, KOTOPBIE COAEP)KAT IePCOHANbHBIC JaHHBIE TPETBUX JIMI, TOJBKO Y
TaKHX JIHLI.

3.5. ObpazoBarenbHasi OpraHu3allys BIIPaBe JelaTh 3alpoc B MEAUIIMHCKYIO
opraHusanuo u 00pabarsiBaTh TEpPCOHANBHbIE JAHHBIE YHaIIUXCs IIpH
pacceloBaHMA HECUYACTHOTO CIIydast, ecld 3To TpebyeTcs Jist paboThl KOMHUCCHH.
Pe3ynbTaThl paccieqoBaHUs BMECTe ¢ MEIUIMHCKUMHE 3aKIFOYCHHSIMU XPaHATCA B
OTIEeTbHBIX MaIKax B CIENHMAIBLHOM IIKady, JOCTyI K KOTOPOMY MMEIOT TOJIBKO
YJIeHBl KOMHUCCHH.

3.6. O6paboTka IEPCOHANBHBIX  NTAaHHBIX  POAMTENEH  (3aKOHHBIX
NpeACcTaBUTeNel) yJalmuxcs BE/IeTCA MCKITIOYMTENBHO B LE/ISX PEATH3AINH TPaB
pomuTenell (3aKOHHBIX IpeJCTaBHTeNeil) NpH pealusandu oOpa3oBaTeIbHOMN
OpraHM3alldell [paB ydYalluxcsd Ha ModydeHWe oOpasoBaHHsd B paMKax
OCBAHBaeMBIX 00pa30BAaTENBHLIX MPOrPaMM M C cOIjlacus Ha 00paboTKy
IIEPCOHAJIBHBIX JaHHBIX.



3.7. O6paboTKa MEePCOHANBHBIX NAHHBIX (PU3UEIECKHX JIHI IO IOroBOpam
BejleTCs MCKIIOYHMTEBHO B IeNSX KCIIOJHEHMS I0roBopa, CTOPOHOU KOTOPOIO,
BEITOZONpHOOpETaTelleM WIM IIOPYYdTENeM IO KOTOpOMYy SABIACTCA TaKoe
bu3myeckoe MO, a TaKKe [UIf 3aKIMOYEHWs J0rosopa IO HHUI[UATUBE
hu3MYECcKOro JIMIa MM JOroBopa, IO KOTOPOMY dusmueckoe mumo Oyner
BRITOZONpHOOpeTaTesleM Wix TopyuuteneM. llomydenue cormacus B JaHHOM
ciyaae He Tpebyerca. OOpaboTka IEpPCOHANBHBIX JaHHBIX TPETHUX ML,
yKa3aHHBIX B 3asBJICHUAX (COTNIACHAX, JOBEPECHHOCTAX H T. .) yJalpaxcs MM
ponutenel  (3aKOHHBIX npejcTaBuTENeil) HECOBEPLICHHONETHHX  y4YalluXxcs,
BeleTCs MCKIIOUMTENbHO B LESX pealusalldi IIpaB poxuTeneil (3aKOHHBIX
npencraBuTeNel) MpH pealu3aliy 00pa3oBaTeNbHON  OpraHM3aluei IpaB
yyarmuxcs Ha MojydeHie 00pasoBaHus U ¢ COTTIAcHs TPEThUX JIUI Ha 00paboTKy.

3.8. JIuumele [efla ydYalIEXcsl XpaHATCS B IPUEMHON IHPEKTOpa B
OyMaXXHOM BHJEe B Tamkax B CIENUAIBHOM mkady, KOTOpBIH obecreuuBaeT
3aIIMTy OT HECAaHKIHMOHUPOBAHHOIO MAOCTYyIIA. B nuuHBIX [enax ydaluxcs
XpaHATCs TIePCOHANbHbIE J@HHBIC yd9aluxcs H HX pomuteneil (3aKOHHBIX
npencTaBUTenel).

3.9. Jluumele @nena, JKypHaNBl M WHBIE JHOKYMEHTBI, COICPXKALIHe
epCOHANbHEIE IaHHBIE, TNOJUIEKAT XPaHCHUIO M YHUHYTOXKCHHIO B CPOKH U BS
IOpsIZIKE, IpeIyCMOTPEHHBIE HOMEHKJIATypOH nen %4 apXUBHBIM
3aKOHOaTeIbcTBOM PD.

4, TocTyn K MepcOHATbHBIM IaHHBIM

4.1. JlocTyIl K epCOHaIbHBIM JaHHBIM y4aIlerocs, poxuTenell (3aKOHHOTO
IpENCTaBUTENs ) UMEIOT:

JTAPEKTOP;

3aMECTHUTENIN AUPEKTOPA;

iearoruIeckue paboTHHKH,

H6ubIHOTEKAPD;

MeAUIMHCKHE PaOOTHUKH,

4.2. JIOCTYTI K MepCOHAILHBIM JIaHHBIM TPETHUX JIUI [0 JOTOBOPaM MMEIOT:
JTUPEKTOP;

3aMeCTUTENHN JUPEKTOPa;

e Jaroruyeckue paboTHUKHA.

43, JocTynm K TEpCOHANBHBIM [@HHBIM TPETBUX JIMI, HA KOTOpBIX
odopMIIEHB! 3asBIEHHS (COTNacks, TOBEPECHHOCTH H T. I1.) UMEIOT:



ITUPEKTOD;

3aMeCTHTEIH TUPEKTOPa;

HeJarornyeckrie paboOTHUKH,

HadaJIBHAK OT/Ie/1a MaTepHAIbHO-TEXHHIECKOT0 CHAOKEeHH A,

4.4, TlepeyeHb IHI[, OOIMyIIEHHBIX K 00paboTKe MEPCOHANBHBIX JaHHBIX,
YTBEPKIAETCS IPUKA30M JUPEeKTopa 00pa3oBaTelbHON OpraHu3aIiu.

5. Ilepeaaya mepcoHaJdbHbIX JaHHBIX

5.1. PaGoTHukM 00pa30BaTeNbHOM OpraHU3alliH, WMEIOMINe [OCTYNl K
TIepCOHANbHBIM JAHHBIM y4YalluXCs, pPOAMTENel (3aKOHHBIX IpeIcTaBUTENeH)
yYaIlMxcs W TPETBUX IHI, TpU Iepefave ITHX JaHHBIX JIOJKHBI co0JIr01aTh
ClIeyrolTie TpeOoBaHuA:

5.1.1. He nepenaBath NepcoHaNbHbIe JaHHbIE 0€3 MHCHMEHHOTO COTNAcHs
cyOBbeKTa TEPCOHANBHBIX JAHHBIX, 38 WCKIIOYEHHEM CIIy4aeB, Korma 3TO
HeoOXOMUMO B LIEIAX TIPEMyNpPeXkAeHUs Yrpo3bl KH3HH U 3/I0pPOBBIO yHalllUXCH,
ecoW IMOJIyYHTh Takoe COIVlacHe HEBO3MOXHO, [ CTaTHCTHYECKUX WM
HCCIIeIOBATENbCKUX Lieneldl (mpu 00e3TMYMBaHUHU), a TakXe B APYIHX CIydasX,
HaIpsAMYO TIPELYCMOTPEHHBIX (eIepaTbHBIMY 3aKOHAMH.

5.1.2. TlpegympexIarh JUIL, KOTOPBIM IEpeNaHbl MePCOHAIbHBIC JaHHBIE
yYanuxcsl, pOAUTeIen (3aKOHHBIX IpefCTaBUTENEN) YUALTUXCS, TPEThHX JIUIL, O 6
TOM, YTO ATH JAHHBIE MOTYT OBITH HCII0JIb30BAHEI JIHIIb B LIENSX, [/ KOTOPBIX OHH
COOOIIEHBI CYObeKTaMHU IIEPCOHANIBHBIX JAHHBIX.

6. Mepnl oGecnieyensi 6€30NaCHOCTH MePCOHAIBHBIX TAHHBIX

6.1. K ocHOBHBIM Mepam obecriedeHHs O€30IaCHOCTH II€PCOHANIBHBIX
JIAHHEIX B 00pa30BaTeIbHOM OpraHu3aii OTHOCATCA:

6.1.1. HasmaueHWe OTBETCTBEHHOrO 3a OpraHM3aluio  00paboTKH
IIepCOHANBHBIX JaHHBIX. B 0043aHHOCTH OTBETCTBEHHOTO BXOJMT OpraHM3alysd
06paGOTKM TIePCOHANBHBIX JAHHBIX, BHYTPEHHHH KOHTPOIb 32 COOIIONCHHEM B
o6pa3oBaTenbHON OpraHusalMu  TpeOoBaHWM 3aKOHOJATENBCTBA K  3allHTe
[IEPCOHAJIBHBIX JAHHBIX.

6.1.2. 3ganue MOJMTHKA 00pabOTKH MIepCOHAIBHBIX JaHHBIX U JTOKaIbHBIX
aKTOB 110 BonpocaMm 06paboTKH NEPCOHATBHEIX IaHHBIX.

6.1.3. OzHakomieHHe pabGOTHHKOB, OCYLIECTBISIOMUX  0OpabOTKY
TIePCOHANBHBIX JaHHBIX, C IIOJIOXKEHUSIMH 3aKOHOJATe/bCTBA O MEPCOHATBHBIX



JIaHHBIX, B TOM 4HcCJIe ¢ TpeOOBaHMAMHU K 3all[iTe IEPCOHAJBHBIX JaHHBIX,
MOJIUTAKOH 00pabOTKM TIEepPCOHANbHBIX JAaHHBIX H JIOKAIBHBIMA  aKTaMH
00pa3oBaTenbHON OpraHu3al|y 110 BOIIpocaM 00paboTKH IIePCOHANIBHEIX JaHHBIX.

6.1.4. Onpenenenue yrpo3 0€30MaCHOCTH IEPCOHAIBHBIM JAaHHBIM IIPH HX
00paboTKe C HCIIOJNB30BAHHEM CPEICTB aBTOMAaTH3allMd M pa3paboTka Mep IO
3al[UTe TAKUX [1€PCOHANBHBIX NaHHBIX.

6.1.5. VYcraHoBneHHWe IMpaBUJ [JOCTyla K IIEPCOHAIBHBIM JaHHBIM,
o0pabaTbiBaeMBIM C HCIOJIB30BaHMEM CPEACTB aBTOMAaTH3allMH, a TaKxKe
pEerucTpalys U y4eT BCeX AeHCTBHH, COBEPIIAEMBIX C IIEPCOHATbHEIMU JAaHHBIMH B
HH(QOPMALIMOHHBIX CHCTEMaX, KOHTPOIb 3a INPHHMMAaeMBIMH MepaMH II0
obecrieyeHnI0 0e30MacHOCTH MEePCOHANBHBIX IaHHBIX W YPOBHS 3alHIIEHHOCTH
UHGOPMalMOHHBIX cucTeM. 6.1.6. YdueT MallMHHBIX HOCHTENEH II€PCOHAJIbHBIX
JAaHHBIX.

6.1.7. IIposenenue MEpOIPUATHH pu o0Hapy KeHHUH
HECaHKIIMOHHPOBAHHOTO OCTYNA K IIepPCOHANBHBIM JaHHBIM, 00pabaThIBAEMEIM C
HCIIOJIb30BAHMEM CPEICTB aBTOMAaTH3allid, B TOM YHCIIE BOCCTaHOBIEHHE
IIEpCOHANBHBIX JaHHBIX, KOTOpble OBUIM MOAUMUIMPOBAHBl WU YHHYTOIXKEHBI
BCJIEICTBHE HECAHKIMOHUPOBAHHOI'O JOCTYTa K HHUM.

6.1.8. Ouenka Bpema, KOTOPBI MOXeT OBITh INPHUYKMHEH CyOBEKTam
MEPCOHANIBHBIX JaHHBIX B CIydae HapyLIeHHs 3aKOHOJATENbCTBA O MEPCOHAIBHBIX
JIAHHBIX, OIICHKA COOTHOIIIEHUS YKa3aHHOTO Bpela U IPUHUMAEMBIX Mep.

6.1.9. BHyTpeHnHmii KOHTpoib ¥ (WIHM) ayJHT COOTBETCTBUSA 00pabOTKH
IIePCOHATBHEIX JaHHBEIX TpeOOBaHMUIM 3aKOHONATENBCTRA.

6.1.10. IlyOnukauus TMONUTHKA OOpabOOTKKM IIEPCOHANBHBIX [aHHBIX H
JOKaJIBHBIX aKTOB II0 BOmpocaM o0paboTKM TepcOHANbHBIX [JaHHBIX Ha
odHITHATEHOM caliTe 00pa30BaTelbHON OpraHru3alyH.

7. OTBEeTCTBEHHOCTD

7.1. Juna, BUHOBHBIE B HapyLICHHM HOPM, PEryIHpyommX ob6paboTky H
3alIMTy I[EPCOHATBHBIX MNaHHBIX YYalluXcs, MX pOAUTENed (3aKOHHBIX
IpeICTAaBUTENIEe) M MHBIX TPETbUX IHL, IIPUBIEKAIOTCA K MHUCIHUIUIMHAPHOW H
MaTepuaJbHON OTBETCTBEHHOCTH, a B clIy4asx, YCTaHOBJICHHBIX
3aKOHOMATENLCTBOM P®, — K TpaxkAaHCKO-NIPaBOBOM, aIMHUHUCTPAaTUBHOU U
YrOJNOBHOW OTBETCTBEHHOCTH B TIOPSJKE, YCTAHOBIEHHOM (enepalbHbIMU
3aKOHaMH.



7.2. MopanbHbli Bpel, NPUYWMHEHHBIH yYalluMCs, HX POIUTEIIM
(3aKOHHBIM NPEACTABUTEISIM) U MHBIM TPETHUM JIMIAaM BCJICICTBHE HAPYIISHHSI X
paB, IpaBul 00pabOTKH NEepCOHANBHEIX MaHHBIX, a4 TaKKe HeCOOII0IeHus
TpeOoBaHMI K 3allUTe MNEePCOHATBHBIX [AHHBIX, ITOANEKHT BO3MEUICHHIO B
NOpsAKE M Ha YCIOBHAX, IIPEeIyCMOTPEHHBIX 3aKOHOAATeNnbcTBOM PO,
Boamerenne MopanbHOIO Bpefia OCYILECTBISAETCS HE3aBUCHMO OT BO3MEIICHHSA
MMYIIECTBEHHOIO Bpela M IIOHECEHHBIX CYOBEKTOM TMEepPCOHATBHBIX JAHHBIX
yOBITKOB.



